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Petroleum retention lease – forms guidance
This document contains general guidance to assist applicants and titleholders in making valid applications. This relates to titles administration under the Offshore Petroleum and Greenhouse Gas Storage Act 2006 (the OPGGS Act). 
[bookmark: _Hlk197680999]This document has been developed as a general guide only. It is subject to and does not replace or amend the requirements of the OPGGS Act and associated regulations, which should be read in conjunction with this guidance. 
Before relying on this material, users should carefully evaluate the accuracy, currency, completeness and relevance of the information, and obtain independent legal or other professional advice relevant to their particular circumstances. This document will be reviewed and updated as required.
[bookmark: _Revisions]Revisions
Table 1. Guidance revision dates
	Effective date
	Version
	Purpose
	Jurisdiction

	31 March 2016
	1
	Separate the NOPTA Forms Guidance Petroleum and create new forms guidance specific to petroleum retention lease related applications and update the RL Guideline and Signatures fact sheet references and add related FAQ. 
	Commonwealth
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Petroleum retention lease
In making an application under sections 141 and 147 of the OPGGS Act, please refer to following material.
Legislation
Part 2.3 of the OPGGS Act.
Guidance material
[bookmark: _Hlk197691061][bookmark: _Hlk198199738][bookmark: _Hlk197505322]Guidelines, fact sheets and FAQs have been developed to assists applicants and titleholders to understand the expectations of decision makers and to provide useful guidance when making applications.
The following guidelines are available on our website to assist you in making an application: 
[bookmark: _Hlk96697279]Guideline: Offshore petroleum retention lease (effective 9 December 2025) (RL Guideline).
Guideline: Applicant Suitability (Suitability Guideline).
Offshore Petroleum Decommissioning Guideline (Decommissioning Guideline).
[bookmark: _Hlk198201272]The following fact sheets are available on our website to assist you in making an application:
Signatures fact sheet.
[bookmark: _Hlk96697297]Financial resources fact sheet.
Retention lease application content (RL fact sheet).
The following FAQ is available on our website to assist you in making an application:
Offshore petroleum retention lease guideline (effective 9 December 2025) – frequently asked questions.
Application form
Use the Petroleum retention lease application form on the forms page of our website.
Application fee
Yes, under section 256 of the OPGGS Act - refer to the schedule of fees on our website.
Other resources
Not applicable.
Required information
You must provide the following for your application to be valid. 
Table 2: Required information for petroleum retention lease applications
	Item
	Description

	1 
	[bookmark: _Hlk73381221]A completed application form executed in accordance with the Signatures fact sheet.


Additional information to be included with the application
Check that you have included the following information with your application. 
Providing this information with your application may reduce delays in the assessment of your application resulting from the need to request further information. 
Table 3: Additional information to be included with petroleum retention lease applications
	Item
	Description

	1 
	[bookmark: _Hlk96697329]The application should address the requirements outlined in the RL fact sheet.

	2 
	If the application is made under section 147 of the OPGGS Act, provide evidence of:
petroleum has been found to exist in the unused area.
no petroleum recovery operations are being carried on under the production licence in relation to the unused area.

	3 
	In relation to each titleholder, provide details of technical advice that is or will be available to the titleholder(s). 
Where technical information has been provided to the Titles Administrator recently, and there has been no material change, the information does not need to be provided again. This must be stated in the application and a reference to the relevant documentation should be provided.

	4 
	In relation to each titleholder, provide details of financial resources that are or will be available to the titleholder(s). The details must include one of the following:
a copy of (or link to) the titleholder(s) current annual report including financial statements, or
a copy of the most recent financial statements for each titleholder.
Where financial information has been provided to the Titles Administrator recently, and there has been no material change, the information does not need to be provided again. This must be stated in the application and a reference to the relevant documentation should be provided.
Note: If providing a related entity’s annual report or financial statements, a description of the relationship between the titleholder and the related entity is also required to be provided

	5 
	Where the required technical and/or financial information has been provided previously and no material change has occurred. 
Provide sufficient details to identify the previously submitted information.
Example text: Please refer to the application submitted to NOPTA on [insert date] (NEATS ref: [insert NEATS reference]) for the documents in support of the requirements of the Suitability Guideline and fact sheets. The supporting data along with the Financial self-assessment tables provided on [insert date] are considered to be still valid as no material change has occurred.
Note: previously submitted information must have been submitted for that applicant entity.
Refer to the paragraph 1.6 of the Financial resources fact sheet.

	6 
	Where the required technical and/or financial information provided is that of a related entity. 
Provide sufficient details to identify the relationship between the applicant and the related entity. 
Example text: [insert applicant name] is relying on its related entity [define relationship for example parent entity and/or ultimate holding entity] [insert name of entity(s)] for its financial and/or technical information (for example [insert reference to relevant documents i.e. current annual report, financial statements and/or summary of technical advice]).

	7 
	A statement of any other matters that the applicant wishes to be considered (section 257 of the OPGGS Act).

	8 
	Where there are wells or infrastructure within the title (including any blocks to be relinquished), if not provided as part of a previous application, include documentation to demonstrate it has been through a regulated abandonment process or details as to why this does not need to occur. 
Examples of documentation includes:
correspondence from the Designated Authority demonstrating satisfactory abandonment of well or decommissioning arrangements.
correspondence from NOPSEMA accepting the end of the activity.
For further information please see the Decommissioning Guideline.
If previously submitted, please include details of when the information was provided to NOPTA and provide any updates since that time.

	9 
	ESRI Shapefile, Geodatabase file or a spreadsheet with the coordinate listings (latitude, longitude and datum) of field.

	10 
	Figures in the text should be legible and should also be provided as separate files in an attached appendix at a resolution of at least 300 dpi. If applicable, seismic sections should be included with and without interpretation.
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[bookmark: _Variation_of_condition(s)]Variation of condition(s) – petroleum retention lease
In making an application under section 264 of the OPGGS Act, please refer to following material.
Legislation
Part 2.11 of the OPGGS Act.
Guidance material
Guidelines, fact sheets and FAQs have been developed to assists applicants and titleholders to understand the expectations of decision makers and to provide useful guidance when making applications.
The following guidelines are available on our website to assist you in making an application: 
Guideline: Offshore petroleum retention lease (effective 9 December 2025) (RL Guideline).
Guideline: Applicant Suitability (Suitability Guideline).
The following fact sheets are available on our website to assist you in making an application:
Signatures fact sheet.
Financial resources fact sheet.
The following FAQ is available on our website to assist you in making an application:
Offshore petroleum retention lease guideline (effective 9 December 2025) – frequently asked questions.
Application form
Use the Variation of condition(s) – petroleum retention lease application form on the forms page of our website.
Application fee
Yes, under section 695L of the OPGGS Act - refer to the schedule of fees on our website.
Other resources 
Please also refer to the Title instrument searchable on the NEATS website. 
Required information
You must provide the following for your application to be valid. 
Table 4: Required information for variation of condition(s) – petroleum retention lease applications
	Item
	Description

	1
	A completed application form executed in accordance with the Signatures fact sheet.


Additional information to be included with the application
Check that you have included the following information with your application. 
Providing this information with your application may reduce delays in the assessment of your application resulting from the need to request further information. 
Table 5: Additional information to be included with variation of condition(s) – petroleum retention lease applications
	Item
	Description

	1 
	Description of the variation of conditions requested.

	2 
	Reason(s) for the application and supporting documentary evidence. 

	3 
	In relation to each titleholder, provide details of technical advice that is or will be available to the titleholder(s). 
Where technical information has been provided to the Titles Administrator recently, and there has been no material change, the information does not need to be provided again. This must be stated in the application and a reference to the relevant documentation should be provided.

	4 
	In relation to each titleholder, provide details of financial resources that are or will be available to the titleholder(s). The details must include one of the following:
· a copy of (or link to) the titleholder(s) current annual report including financial statements, or
· a copy of the most recent financial statements for each titleholder.
Where financial information has been provided to the Titles Administrator recently, and there has been no material change, the information does not need to be provided again. This must be stated in the application and a reference to the relevant documentation should be provided.
Note: If providing a related entity’s annual report or financial statements, a description of the relationship between the titleholder and the related entity is also required to be provided

	5 
	Where the required technical and/or financial information has been provided previously and no material change has occurred. 
Provide sufficient details to identify the previously submitted information.
Example text: Please refer to the application submitted to NOPTA on [insert date] (NEATS ref: [insert NEATS reference]) for the documents in support of the requirements of the Suitability Guideline and fact sheets. The supporting data along with the Financial self-assessment tables provided on [insert date] are considered to be still valid as no material change has occurred.
Note: previously submitted information must have been submitted for that applicant entity.
Refer to the paragraph 1.6 of the Financial resources fact sheet.

	6 
	Where the required technical and/or financial information provided is that of a related entity. 
Provide sufficient details to identify the relationship between the applicant and the related entity. 
Example text: [insert applicant name] is relying on its related entity [define relationship for example parent entity and/or ultimate holding entity] [insert name of entity(s)] for its financial and/or technical information (for example [insert reference to relevant documents i.e. current annual report, financial statements and/or summary of technical advice]).

	7 
	A statement of any other matters that the applicant wishes to be considered.





[bookmark: _Exemption_from_condition(s)]Exemption from condition(s) of title—petroleum retention lease
In making an application under section 264 of the OPGGS Act, please refer to following material.
Legislation
Part 2.11 of the OPGGS Act.
Guidance material
Guidelines, fact sheets and FAQs have been developed to assists applicants and titleholders to understand the expectations of decision makers and to provide useful guidance when making applications.
The following guidelines are available on our website to assist you in making an application: 
Guideline: Offshore petroleum retention lease (effective 9 December 2025)) (RL Guideline).
Guideline: Applicant Suitability (Suitability Guideline).
The following fact sheets are available on our website to assist you in making an application:
Signatures fact sheet.
Financial resources fact sheet.
Developing a petroleum resource fact sheet.
The following FAQ is available on our website to assist you in making an application:
Offshore petroleum retention lease guideline (effective 9 December 2025) – frequently asked questions.
Application form
Use the Exemption from condition(s) of title—petroleum retention lease application form on the forms page of our website.
Application fee
Yes, under section 695L of the OPGGS Act - refer to the schedule of fees on our website.
Other resources 
Please also refer to the Title instrument searchable on the NEATS website. 
Required information
You must provide the following for your application to be valid. 
Table 6: Required information for exemption from condition(s) of title – petroleum retention lease applications
	Item
	Description

	1 
	A completed application form executed in accordance with the Signatures fact sheet.


Additional information to be included with the application
Check that you have included the following information with your application. 
Providing this information with your application may reduce delays in the assessment of your application resulting from the need to request further information. 
Table 7: Additional information to be included with exemption from condition(s) of title – petroleum retention lease applications
	Item
	Description

	1 
	Details of the exemption.

	2 
	Reason(s) for the application and supporting documentary evidence. 

	3 
	In relation to each titleholder, provide details of technical advice that is or will be available to the titleholder(s). 
Where technical information has been provided to the Titles Administrator recently, and there has been no material change, the information does not need to be provided again. This must be stated in the application and a reference to the relevant documentation should be provided.

	4 
	In relation to each titleholder, provide details of financial resources that are or will be available to the titleholder(s). The details must include one of the following:
· a copy of (or link to) the titleholder(s) current annual report including financial statements, or
· a copy of the most recent financial statements for each titleholder.
Where financial information has been provided to the Titles Administrator recently, and there has been no material change, the information does not need to be provided again. This must be stated in the application and a reference to the relevant documentation should be provided.
Note: If providing a related entity’s annual report or financial statements, a description of the relationship between the titleholder and the related entity is also required to be provided

	5 
	Where the required technical and/or financial information has been provided previously and no material change has occurred. 
Provide sufficient details to identify the previously submitted information.
Example text: Please refer to the application submitted to NOPTA on [insert date] (NEATS ref: [insert NEATS reference]) for the documents in support of the requirements of the Suitability Guideline and fact sheets. The supporting data along with the Financial self-assessment tables provided on [insert date] are considered to be still valid as no material change has occurred.
Note: previously submitted information must have been submitted for that applicant entity.
Refer to the paragraph 1.6 of the Financial resources fact sheet.

	6 
	Where the required technical and/or financial information provided is that of a related entity. 
Provide sufficient details to identify the relationship between the applicant and the related entity. 
Example text: [insert applicant name] is relying on its related entity [define relationship for example parent entity and/or ultimate holding entity] [insert name of entity(s)] for its financial and/or technical information (for example [insert reference to relevant documents i.e. current annual report, financial statements and/or summary of technical advice]).

	7 
	A statement of any other matters the applicant wishes to be considered.





[bookmark: _Renewal_of_a]Renewal of a petroleum retention lease
In making an application under section 153 of the OPGGS Act, please refer to following material.
Legislation
Part 2.3 of the OPGGS Act.
Guidance material
Guidelines, fact sheets and FAQs have been developed to assists applicants and titleholders to understand the expectations of decision makers and to provide useful guidance when making applications.
The following guidelines are available on our website to assist you in making an application: 
Guideline: Offshore petroleum retention lease (effective 9 December 2025) (RL Guideline).
Guideline: Applicant Suitability (Suitability Guideline).
Offshore Petroleum Decommissioning Guideline (Decommissioning Guideline).
The following fact sheets are available on our website to assist you in making an application:
Signatures fact sheet.
Financial resources fact sheet.
Developing a petroleum resource fact sheet.
Retention lease application content (RL fact sheet).
The following FAQ is available on our website to assist you in making an application:
Offshore petroleum retention lease guideline (effective 9 December 2025) – frequently asked questions.
Application form
Use the Renewal of a petroleum retention lease application form on the forms page of our website.
Application fee
Yes, under section 256 of the OPGGS Act - refer to the schedule of fees on our website.
To note
Unless a request for extension of time to lodge has been accepted by the Titles Administrator, an application to renew a petroleum retention lease should be made at least 180 days before the expiry date of the lease.
Required information
You must provide the following for your application to be valid. 
Table 8: Required information for renewal of a petroleum retention lease applications
	Item
	Description

	1 
	A completed application form executed in accordance with the Signatures fact sheet.


Additional information to be included with the application
Check that you have included the following information with your application. 
Providing this information with your application may reduce delays in the assessment of your application resulting from the need to request further information. 
Table 9: Additional information to be included with renewal of a petroleum retention lease applications
	Item
	Description

	1 
	The application should address the requirements outlined in the RL fact sheet.

	2 
	Overview of compliance with the title conditions, chapters 2, 4, 5A, 6, Part 7.1 of the OPGGS Act and the regulations (section 154 of the OPGGS Act). If applicable, provide details of sufficient grounds for non-compliance (section 154(3) of the OPGGS Act).

	3 
	In relation to each titleholder, provide details of technical advice that is or will be available to the titleholder(s). 
Where technical information has been provided to the Titles Administrator recently, and there has been no material change, the information does not need to be provided again. This must be stated in the application and a reference to the relevant documentation should be provided.

	4 
	In relation to each titleholder, provide details of financial resources that are or will be available to the titleholder(s). The details must include one of the following:
a copy of (or link to) the titleholder(s) current annual report including financial statements, or
a copy of the most recent financial statements for each titleholder.
Where financial information has been provided to the Titles Administrator recently, and there has been no material change, the information does not need to be provided again. This must be stated in the application and a reference to the relevant documentation should be provided.
Note: If providing a related entity’s annual report or financial statements, a description of the relationship between the titleholder and the related entity is also required to be provided

	5 
	Where the required technical and/or financial information has been provided previously and no material change has occurred. 
Provide sufficient details to identify the previously submitted information.
Example text: Please refer to the application submitted to NOPTA on [insert date] (NEATS ref: [insert NEATS reference]) for the documents in support of the requirements of the Suitability Guideline and fact sheets. The supporting data along with the Financial self-assessment tables provided on [insert date] are considered to be still valid as no material change has occurred.
Note: previously submitted information must have been submitted for that applicant entity.
Refer to the paragraph 1.6 of the Financial resources fact sheet.

	6 
	Where the required technical and/or financial information provided is that of a related entity. 
Provide sufficient details to identify the relationship between the applicant and the related entity. 
Example text: [insert applicant name] is relying on its related entity [define relationship for example parent entity and/or ultimate holding entity] [insert name of entity(s)] for its financial and/or technical information (for example [insert reference to relevant documents i.e. current annual report, financial statements and/or summary of technical advice]).

	7 
	Where there are wells or infrastructure within the title, if not provided as part of a previous application, include documentation to demonstrate it has been through a regulated abandonment process or details as to why this does not need to occur. 
Examples of documentation includes:
correspondence from the Designated Authority demonstrating satisfactory abandonment of well or decommissioning arrangements.
correspondence from NOPSEMA accepting the end of the activity.
For further information please see the Decommissioning Guideline.
If previously submitted, please include details of when the information was provided to NOPTA and provide any updates since that time.

	8 
	For prior use titles - a copy of the consent request form submitted to the Commonwealth Department of Climate Change, Energy, the Environment and Water.

	9 
	A statement of any other matters that the applicant wishes to be considered (section 257 of the OPGGS Act).

	10 
	ESRI Shapefile, Geodatabase file or a spreadsheet with the coordinate listings (latitude, longitude and datum) of field.

	11 
	Figures in the text should be legible and should also be provided as separate files in an attached appendix at a resolution of at least 300 dpi. If applicable, seismic sections should be included with and without interpretation. 
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