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Notifications, nominations and declarations – forms guidance
This document contains general guidance to assist applicants and titleholders to correctly complete and submit forms 2 to 10. This relates to titles administration under the:
· Offshore Petroleum and Greenhouse Gas Storage Act 2006 (the OPGGS Act); and
· Offshore Petroleum and Greenhouse Gas Storage (Resource Management and Administration) Regulations 2025 (the RMA Regulations). 
[bookmark: _Hlk197680999]This document has been developed as a general guide only. It is subject to and does not replace or amend the requirements of the OPGGS Act and associated regulations, which should be read in conjunction with this guidance. 
Before relying on this material, users should carefully evaluate the accuracy, currency, completeness and relevance of the information, and obtain independent legal or other professional advice relevant to their particular circumstances. This document will be reviewed and updated as required.
[bookmark: _Revisions][bookmark: _Toc219729000][bookmark: _Toc222152768]Revisions
Table 1. Guidance revision dates
	Effective date
	Version
	Purpose
	Jurisdiction

	31 March 2026
	1
	Separate the NOPTA Forms Guidance Greenhouse Gas and create new forms guidance specific to notifications, nominations and declarations (forms 2 to 10). 
	Commonwealth
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[bookmark: _Toc222152769]Accessibility
If you are having difficulty using this document, please email titles@nopta.gov.au.
[bookmark: _Greenhouse_gas_holding_1][bookmark: _Extension_of_application][bookmark: _Toc221886953][bookmark: _Toc222152770][bookmark: _Toc219729002]How to submit forms
For notifications, nominations and declarations to be considered validly made, you must correctly complete the form and submit it to NOPTA. 
All forms can be submitted to NOPTA via email, post, in person or online. Please refer to the submissions addresses on our website for more details on how to submit.
Forms 2, 3, 4, 5 and 10 must also be submitted to NOPSEMA via email or post:
· submissions@nopsema.gov.au. 
· GPO Box 2568, PERTH WA 6001.


[bookmark: _Toc219729003][bookmark: _Toc222152771]Notification of becoming a registered titleholder (Form 2)
In making a notification under subsection 286A(2) (petroleum titles) or 452A(2) (greenhouse gas titles) of the OPGGS Act, please refer to following material.
Legislation
Part 2.14 or 3.12 of the OPGGS Act.
Regulations
Not applicable.
Guidance material
The following fact sheet is available on our website to assist you in making a notification:
· Signatures fact sheet.
Form
Use the following forms available on the forms page of our website:
· Notification of becoming a registered titleholder of a petroleum title (Form 2)
· Notification of becoming a registered titleholder of a greenhouse gas title (Form 2)
Application fee
Not applicable.
To note
· A Form 2 is required for each titleholder upon becoming a titleholder. 
· In the case of multiple titleholders, each titleholder is required to complete a separate Form 2 upon becoming a titleholder.
· A separate Form 2 is required for each title held by the titleholder.
· The completed Form 2 is to be provided to NOPTA and NOPSEMA within 30 days of becoming a titleholder. Failure to provide this notice is an offence – see subsection 286A(7) (petroleum titles) and 452A(7) (greenhouse gas titles) of the OPGGS Act. 
[bookmark: _Variation_of_condition(s)]Required information
You must provide the following for your notification to be valid. 
Table 2. Required information for notification of becoming a registered titleholder 
	Item
	Description

	1 
	A completed form executed in accordance with the Signatures fact sheet.


[bookmark: _Toc219729004]


[bookmark: _Toc222152772]Nomination of change of contact details of a registered titleholder (Form 3)
In making a nomination under subsection 286A(5) (petroleum titles) or 452A(5) (greenhouse gas titles) of the OPGGS Act, please refer to following material.
Legislation
Part 2.14 or 3.12 of the OPGGS Act.
Regulations
Not applicable.
Guidance material
The following fact sheet is available on our website to assist you in making a notification:
· Signatures fact sheet.
Form
Use the following forms available on the forms page of our website:
· Notification of change of contact details of a registered titleholder of a petroleum title (Form 3)
· Notification of change of contact details of a registered titleholder of a greenhouse gas title (Form 3)
Application fee
Not applicable.
To note
· A Form 3 is required for each titleholder who has previously lodged a Form 1 or 2 and whose contact details have changed.
· The completed Form 3 is to be provided to NOPTA and NOPSEMA within 30 days of change of contact details. Failure to provide this notice is an offence - see subsection 286A(7) (petroleum titles) or 452A(7) (greenhouse gas titles) of the OPGGS Act.
Required information
You must provide the following for your notification to be valid. 
Table 3. Required information for notification of change of contact details of a registered titleholder 
	Item
	Description

	1 
	A completed form executed in accordance with the Signatures fact sheet.


[bookmark: _Exemption_from_condition(s)][bookmark: _Toc219729005][bookmark: _Toc222152773]Nomination of single titleholder for service of documents (Form 4)
In making a nomination under subsection 218(2) (petroleum titles, infrastructure licences and pipeline licences) or subsection 219(2) (greenhouse gas titles) of the RMA Regulations, please refer to following material.
Legislation
Not applicable.
Regulations
Part 12 of the RMA Regulations.
Guidance material
The following fact sheet is available on our website to assist you in making a nomination:
· Signatures fact sheet.
Form
Use the following forms available on the forms page of our website:
· Nomination of single titleholder for service of documents - petroleum title (Form 4)
· Nomination of single titleholder for service of documents - greenhouse gas title (Form 4)
Application fee
Not applicable.
To note
· This form is to be executed jointly by all titleholders.
· A separate Form 4 is required for each title.
· The giving of this notice is optional; however, titleholders are encouraged to give the notice as it will simplify communication by regulators with titleholder groups. 
· The Form 4 must be executed in accordance with the NOPTA Approval of Manner of Execution of Notices published on our website.
· The completed Form 4 is to be provided to NOPTA and NOPSEMA.
Required information
You must provide the following for your nomination to be valid. 
Table 4. Required information for nomination of single titleholder for service of documents
	Item
	Description

	1 
	A completed form executed in accordance with the Signatures fact sheet.


[bookmark: _Toc219729006][bookmark: _Toc222152774]Revocation of nomination of single titleholder for service of documents - (Form 5)
In making a revocation under subsection 218(7) (petroleum titles, infrastructure licences and pipeline licences) or subsection 219(7) (greenhouse gas titles) of the RMA Regulations, please refer to following material.
Legislation
Not applicable.
Regulations
Part 12 of the RMA Regulations.
Guidance material
The following fact sheet is available on our website to assist you in making a revocation:
· Signatures fact sheet.
Form
Use the following forms available on the forms page of our website:
· Revocation of nomination of single titleholder for service of documents - petroleum title (Form 5)
· Revocation of nomination of single titleholder for service of documents - greenhouse gas title (Form 5)
Application fee
Not applicable.
To note
· A separate Form 5 is required for each title.
· The completed Form 5 is to be provided to NOPTA and NOPSEMA.
Required information
You must provide the following for your revocation to be valid. 
Table 5. Required information for revocation of nomination of single titleholder for service of documents
	Item
	Description

	1 
	A completed form executed in accordance with the Signatures fact sheet.




[bookmark: _Toc219729007][bookmark: _Toc222152775]Nomination of single titleholder for eligible voluntary action (Form 6)
In making a nomination under subsection 775B(2), 775C(2) or 775CA(2) of the OPGGS Act, please refer to following material.
Eligible voluntary actions
Each of the following actions is defined under section 775A of the OPGGS Act as an 'eligible voluntary action' if the action is permitted, but not required, to be taken under the OPGGS Act or associated regulation:
· making an application
· giving a nomination (other than nominations given under section 775B, 775C or 775CA of the OPGGS Act or subsection 218(2) or 219(2) of the RMA Regulation)
· making a request
· giving a notice
· giving a plan
· giving an objection
to the:
· Joint Authority or
· Cross-boundary Authority or
· Titles Administrator or
· responsible Commonwealth Minister or 
· NOPSEMA
For example, applying for renewal of a petroleum or greenhouse gas title is an 'eligible voluntary action'.
If there are 2 or more registered holders of a title, titleholders can take eligible voluntary action in 2 ways:
1. Jointly, signed by all titleholders, or
2. If a nomination is in place under: 
· subsection 775B(2) (petroleum titles) or 
· subsection 775C(2) (greenhouse gas titles other than cross boundary) or 
· subsection 775CA(2) (cross boundary greenhouse gas titles) of the OPGGS Act. 
the nominee can then sign an action on behalf of the registered holders for the title.
Legislation
Part 9.6A of the OPGGS Act.
Regulations
Not applicable.
Guidance material
The following fact sheet is available on our website to assist you in making a nomination:
· Signatures fact sheet.
Form
Use the following forms available on the forms page of our website:
· Nomination of single titleholder for eligible voluntary action - petroleum title (Form 6)
· Nomination of single titleholder for eligible voluntary action - greenhouse gas title (Form 6)
Application fee
Not applicable.
To note
· A Form 6 is to be executed jointly by all titleholders in accordance with the NOPTA Approval of Manner of Execution of Notices published on our website – see subsections 775B(3), 775C(3) or 775CA(3) of the OPGGS Act.
· A separate Form 6 is required for each title.
· The nomination must be given prior to taking eligible voluntary action.
· The OPGGS Act does not provide for conditional nominations to be made, i.e., with reference to a timeframe or activity. 
· The giving of this notice is optional.
· Titleholders may elect to take actions jointly, even when a nomination is in place.
· The completed Form 6 is to be provided to NOPTA.
· If the nominee ceases to be one of the registered holders of the petroleum title the nomination ceases to be in force.
· If the registered holders for the title change, it is suggested you submit a new nomination signed by all the current registered holders.
Required information
You must provide the following for your nomination to be valid. 
Table 6. Required information for nomination of single titleholder for eligible voluntary action
	Item
	Description

	1 
	A completed form executed in accordance with the Signatures fact sheet.




[bookmark: _Toc219729008][bookmark: _Toc222152776]Revocation of nomination of single titleholder for eligible voluntary action (Form 7)
In making a revocation under subsection 775B(6A) (petroleum titles), subsection 775C(6A) (greenhouse gas titles other than cross boundary) or subsection 775CA(7) (cross boundary greenhouse gas titles) of the OPGGS Act, please refer to following material.
Legislation
Part 9.6A of the OPGGS Act.
Regulations
Not applicable.
Guidance material
The following fact sheet is available on our website to assist you in making a revocation:
· Signatures fact sheet.
Form
Use the following forms available on the forms page of our website:
Revocation of nomination of single titleholder for eligible voluntary action - petroleum title (Form 7)
Revocation of nomination of single titleholder for eligible voluntary action - greenhouse gas title (Form 7)
Application fee
Not applicable.
To note
An eligible voluntary action nomination will remain in place until it is revoked. 
If a titleholder revokes a nomination, they must give written notice of the revocation to the other titleholders as soon as practicable. See subsection 775B(6A), 775C(6A) and 775CA(7) the OPGGS Act.
Any eligible voluntary actions taken by a nominee before the nomination is revoked will remain valid. see subsection 775B(7A), 775C(7A) or 775CA(9) the OPGGS Act. 
For example, an application submitted prior to a revocation of nomination will be considered a valid application even if the nomination is revoked prior to a decision by the decision maker.
Please note a separate form is required for each title.
The completed form is to be provided to NOPTA.
Required information
You must provide the following for your revocation to be valid. 
Table 7. Required information for revocation of nomination of single titleholder for eligible voluntary action
	Item
	Description

	1 
	A completed form executed in accordance with the Signatures fact sheet.




[bookmark: _Toc219729009][bookmark: _Toc222152777]Declarations (Forms 8 and 9)
In making declarations in relation to matters set out in section 695YB of the OPGGS Act, please refer to following material 
Section 695YB 
The decision-maker must consider the matters in section 695YB of the OPGGS Act for the grant of certain titles (namely initial grants of petroleum exploration permits and greenhouse gas assessment permits, infrastructure licences, pipeline licences), transfer of titles, and approval of a change in control of a registered holder.
In determining whether an applicant or other person (as relevant) is suitable, the decision-maker will consider a range of factors including (but not limited to): 
· history of compliance, 
· any previous liquidation or bankruptcy events.
Legislation
Part 6.12 of the OPGGS Act.
Regulations
Not applicable.
Guidance material
Guidelines, fact sheets and FAQs have been developed to assists applicants and titleholders to understand the expectations of decision makers and to provide useful guidance when making declarations.
The following guideline is available on our website to assist you to understand the expectations of decision makers: 
Guideline: Applicant suitability.
The following fact sheets are available on our website to assist you in making declarations:
Signatures fact sheet.
Declaration of experience and disclosures and notifications of events fact sheet.
The following FAQ is available on our website to assist you in making declarations:
· Declaration of experience and disclosures and notification of events 
Form
[bookmark: _Guidance_for_completing]Use the following forms on the forms page of our website:
· [bookmark: _Hlk100151674]for a person, including an officer of a body corporate, a Natural person declaration (Form 8) is required
· [bookmark: _Hlk219709472][bookmark: _Hlk100151681]for a body corporate, a Body corporate (company) declaration (Form 9) is required
Application fee
Not applicable.
To note 
· The decision-maker has the discretion to request additional information where needed to assist and inform its consideration of an application.
· Each applicant or other person (as relevant) is required to make the relevant declarations to NOPTA.
· Completed Forms 8 and 9 are to be provided to NOPTA.
· If a Form 8 or 9 has previously been made, and an event in line with section 695YB of the OPGGS Act has not occurred, the previous Form 8 or 9 can be referenced. 
· If a Form 8 or 9 has previously been made, and a Notification of events in relation to a registered holder or applicant (section 695YC) (Form 10) has been submitted, the Form 10 may be referenced in the application. 
Required information for natural person declarations
You must provide the following for your declarations to be valid. 
Table 8. Required information for natural person declarations 
	Item
	Description

	1 
	A complete and executed Natural person declaration (Form 8). 


Required information for body corporate declarations
You must provide the following for your declarations to be valid. 
Table 9. Required information for body corporate (company) declarations 
	Item
	Description

	1 
	A completed Body corporate (company) declaration (Form 9) executed in accordance with the Signatures fact sheet.


[bookmark: _Guidance_for_completing_1][bookmark: _Renewal_of_a][bookmark: _Toc219729010]


[bookmark: _Toc222152778]Notification of events in relation to a registered holder or applicant (section 695YC) (Form 10)
In making a notification of events in relation to matters set out in section 695YB of the OPGGS Act, please refer to following material.
Section 695YC
Section 695YC of the OPGGS Act requires that NOPTA and NOPSEMA are notified of certain events. 
NOPTA and NOPSEMA must be made aware of any events in line with section 695YC of the OPGGS Act as soon as practicable after the event occurs, including where an application is still under consideration.
A Notification of events in relation to a registered holder or applicant (section 695YC of the OPGGS Act) (Form 10) is required by: 
· an applicant for the grant, renewal, or approval of a transfer of a relevant title 
· a registered holder of a relevant title 
· if the person referred above is a body corporate—a person who is an officer (within the meaning of the Corporations Act 2001) of the body corporate. 
if affected by an event.
Legislation
Part 6.12 of the OPGGS Act.
Regulations
Not applicable.
Guidance material
Guidelines, fact sheets and FAQs have been developed to assists applicants and titleholders to understand the expectations of decision makers and to provide useful guidance when making notifications.
 The following guidelines are available on our website to assist you to understand the expectations of decision makers: Guideline: Applicant suitability.
The following fact sheets are available on our website to assist you in making a notification:
Signatures fact sheet.
Declaration of experience and disclosures and notifications of events fact sheet.
The following FAQ is available on our website to assist you in making declarations:
Declaration of experience and disclosures and notifications of events frequently asked questions.
Form
Use the Notification of events in relation to a registered holder or applicant (section 695YC) (Form 10) on the forms page of our website.
Application fee
Not applicable.
To note 
The completed Form 10 is to be provided to NOPTA and NOPSEMA.
Required information
You must provide the following for your notification to be valid. 
Table 12. Required information for notification of events in relation to a registered titleholder or applicant (section 695YC)
	Item
	Description

	1 
	A complete and executed notification of events in relation to a registered holder or applicant (section 695YC) (Form 10). 
Note: if the events are in relation to a body corporate the form must be executed in accordance with the Signatures fact sheet.
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